[INSERT NAME OF SCHOOL DISTRICT AND/OR LETTERHEAD]
Sent via email and regular U.S. mail with proof of mailing
 [Insert name, address and email address of Complainant (and to the Respondent in separate correspondence) and their identified “Advisors” and parents/guardians.]

Title ix investigative report
Introduction to and Objective of Investigative Report.
This Investigative Report summarizes the relevant evidence I have obtained through an investigation conducted in response to the filing of a Formal Complaint under Title IX of the Education Amendments Act of 1972.
The undersigned Investigator was assigned by the Title IX Coordinator to conduct this investigation of a formal Title IX Complaint in accordance with the procedures set forth in [insert name of school district]’s (“School District”)Title IX Policy and Grievance Procedure, as set forth in [insert name of policy, for example:  Policy 103, Discrimination/Title IX Sexual Harassment Affecting Students, and Attachment 3 to that Policy] (“Policy”), and as required by the Title IX Regulations published as 34 C.F.R. Part 106 (“Title IX”).   
In the course of conducting this investigation, I have ensured the following:
As the Investigator, I attest that I have received the training as required by Title IX, at 34 C.F.R. §106.45(b)(1)(iii) and that I am impartial, have no conflict of interest and have no bias for or against the Complainant or Respondent..
I did not seek to access, consider or disclose evidence or information protected by a legally recognized privilege (attorney-client; confessions to clergy, etc.) and/or that are made or maintained by a physician, psychiatrist, etc.in connection with the provision of treatment to a person unless the person holding that privilege has waived it and provided voluntary, written consent for me to access, consider, etc., that information/documentation.
The burden to gather evidence and of proof rests on the School District, not on either Party.
I have provided an equal opportunity for the Parties to present and identify witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence.  I have followed up and attempted to interview all identified witnesses who may have relevant evidence.  
I have allowed the Parties to have an advisor of their choosing present at any interviews or meetings.
I have objectively evaluated all gathered evidence – both inculpatory and exculpatory – and any credibility determinations I have made are not based on your status as a Complainant, Respondent or Witness.
Prior to the completion of this Investigative Report, both Parties and their Advisors were afforded the opportunity to review all evidence obtained (the “Evidence Appendix”) as part of this investigation that is directly related – although not necessarily relevant - to the allegations in the Formal Complaint.  The Parties were given [at least ten days; insert number of days given] to review the evidence and submit meaningful written response for consideration by the Investigator prior to the completion of this Report.  These written responses, if any were submitted, are included as Exhibit A to this Report.
This Investigative Report is a summary of all relevant evidence collected and reviewed as a part of the Investigation.  This Report is not a determination regarding the Respondent’s responsibility or non-responsibility under Title IX.  Instead, this Report is intended to provide a fair and impartial summary of the relevant evidence obtained by the Title IX Investigator for submission to the Title IX Initial-Decision-Maker, who will make a determination of responsibility based on an objective evaluation of the evidence and summary contained in this Investigative Report.
As referenced above, the Parties have previously been given an Evidence Appendix, which included copies of the evidence collected by the Investigator prior to the completion of this Report.  A copy of the Evidence Appendix is included as Exhibit B to this Report.  Any procedural notifications or official forums I identify in this Report which were not included in the Evidence Appendix/Exhibit B, if any, will be attached to this Report in Exhibit C.  Any documents contained in Exhibit C are not new pieces of evidence not previously disclosed but are instead procedural documentation which was created and/or issued to the Parties throughout the course of the grievance process to date.
References to specific pieces of evidence or information contained in Exhibits A, B or C are made throughout this Investigative Report.  

Identification of Parties.
1. Identity of Complainant:
1. Identity of Respondent:

Allegations and Procedural History.
1. Date of Initial Report:
Name of person making the Initial Report:
Name of person to whom the Initial Report was made:
Copy of the Initial Report is included in Exhibit ______ .
1. Date of Title IX Coordinator’s initial meeting with Complainant:
1. Date of Title IX Coordinator’s initial meeting with Respondent:
1. Brief description of prohibited conduct as alleged in the Initial Report and Formal Complaint.  [Insert description of the alleged sexual harassment as it was articulated in the Formal Complaint document and summarized in the Formal Notice letter, including date, time and location of the alleged incident/s.]  A copy of the Formal Complaint form is included in Exhibit ___ [with summary of Supportive Measures relative to each Party redacted].
1. Description of Additional Allegations, if any:  [If any additional allegations arose during the investigation process that were not initially alleged in the initial report and/or formal complaint, describe them here.]  
1. Identification of District Policies implicated.  [Include not only a reference to the pertinent Title IX Policy, but also other District Policies or Student Code of Conduct provisions if they are being investigated.]  
Specifically, with regard to violations of Policy 103/104 Title IX sexual harassment, the Complainant is alleging the Respondent engaged in conduct on the basis of sex that [check all that apply]:
A School District employee conditioned the provision of a School District aid, benefit or service on the Complainant’s unwelcome sexual conduct.
The Respondent subjected Complainant to unwelcome conduct determined by a reasonable person to be so severe, pervasive and objectively offensive that it effectively denied the Complainant equal access to the School District’s education program or activity.
The Respondent committed against the Complainant an act/acts of [check all that apply, if any]:
 sexual assault (an offense that meets the definition of rape, fondling, incest or statutory rape as defined in the FBI’s Uniform Crime Reporting System);
dating violence (violence committed by a person who is or has been in a social relationship or a romantic or intimate nature with the victim.  Dating violence includes, but it not limited to, sexual or physical abuse or the threat of such abuse); 
domestic violence (a felony or misdemeanor crime of violence committed by (a) a current or former spouse or intimate partner of the victim; (b) person with whom the victim shares a child; (c) a person who is cohabitating with, or has cohabitated with, the victim as a spouse or intimate partner; (d) a person similarly situated to a spouse of the victim; or (e) any other person against an adult or youth victim who is protected from that person’s acts under local domestic or family violence laws; or 
stalking (a course of conduct directed at a specific person that would cause a reasonable person to fear for the person’s safety or the safety of others or suffer substantial emotional distress).
1. Procedural Notifications:  [Identify all procedural notices sent to Complainant, Respondent and Witnesses]
1. Written Notice of Formal Title IX Complaint sent by Title IX Coordinator to Complainant via [insert manner notice was issued; date].
1. Written Notice of Formal Title IX Complaint sent by Title IX Coordinator to Respondent via [insert manner notice was issued; date].
1. Written Notice of Interview sent by Investigator to Witness [insert name of witness; manner notice was issued; date].
1. [Insert identification of other procedural notifications sent, if any, such as notification of extension of deadlines, etc.]
1. Letter pertaining to production of Evidence Appendix sent to Complainant and Respondent by Investigator [insert manner notice was issued; date].
Jurisdiction.
The School District has jurisdiction over this matter pursuant to School District Title IX Policy 103 and/or Policy 104 and also pursuant to Title IX regulations if/when the following elements are met:
1. The allegations of Title IX sexual harassment are being asserted against a person in the United States.  34 C.F.R. §106.44(a).
1. The allegations of Title IX sexual harassment occurred in an education program or activity of the School District; this includes locations, events or circumstances over which the School District exercised substantial control over both the Respondent and the context in which the sexual harassment occurs.   34 C.F.R. §106.44(a).
1. At the time of filing the formal complaint, the Complainant must be participating in or attempting to participate in the education program or activity of the School District.  34 C.F.R. §106.30.
1. The allegations, if proven, would constitute sexual harassment as defined in Title IX.  34 C.F.R. §106.45(b)(3)(i).      
In the course of this investigation, I have gathered facts relevant to the above elements.  The Decision-Maker is charged with applying those facts to these legal elements and will address any jurisdictional issues in the Written Decision. 
Evidence Obtained from Complainant
1. Interview/s conducted with Complainant on [insert date/s]:
1. Individuals present:
1. Summary of Interview/s:  [Summarize the information about the alleged prohibited conduct you obtained in this interview and any follow up interviews.] 
Relevant additional information obtained from Complainant: [identify/discuss additional information submitted by Complainant, such as written documents, emails, texts, photos of snapchats, photographs, videos, other relevant artifacts, etc.  Identify dates of the additional documentation if possible.  Explain why/how the additional documentation is relevant to the alleged prohibited conduct if not obvious.  These pieces of evidence presumably should been disclosed in the Evidence Appendix, which is attached as Exhibit B and those references should be listed here.]
Credibility determination/s of Complainant (and Complainant’s Parents/Guardians if they provided relevant input during the Complainant’s interview):  [articulate whether you found the testimony provided by Complainant and/or Complainant’s Parents/Guardians to be credible or incredible and why].
Summary of evidence of the impact of Respondent’s alleged prohibited conduct on the Complainant if the sexual harassment charges require this consideration as an element.  [the “hostile environment” category of Title IX sexual harassment requires an analysis of whether the alleged prohibited conduct of Respondent “effectively denied” the Complainant of equal access to the School District’s education program or activity; facts that are relevant to this “impact” element should be articulated here]
Evidence Obtained from Respondent
1. Interview/s conducted with Respondent on [insert date/s]:
1. Individuals present:
1. Summary of Interview/s:  [Summarize the information about the alleged prohibited conduct you obtained in this interview and any follow up interviews.] 
Relevant additional information obtained from Respondent: [identify/discuss additional information submitted by Respondent, such as written documents, emails, texts, photos of snapchats, photographs, videos, other relevant artifacts, etc.  Identify dates of the additional documentation if possible.  Explain why/how the additional documentation is relevant to the alleged prohibited conduct if not obvious.  These pieces of evidence should presumably been disclosed in the Evidence Appendix, which is attached as Exhibit B, and those references should be listed here.]
Credibility determination/s of Respondent (and Respondent’s Parents/Guardians if they provided relevant input during the Respondent’s interview):  [articulate whether you found the testimony provided by Respondent and/or Respondent’s Parents/Guardians to be credible or incredible and why]
I. Evidence Obtained from Witness _________________ [insert name of witness].
1. Interview/s conducted with Witness on [insert date/s]:
1. Individuals present:
1. Summary of Interview/s:  [Summarize the information about the alleged prohibited conduct you obtained in this interview and any follow up interviews.] 
P. Relevant additional information obtained from Witness: [identify/discuss additional information submitted by Witness, such as written documents, emails, texts, photos of snapchats, photographs, videos, other relevant artifacts, etc.  Identify dates of the additional documentation if possible.  Explain why/how the additional documentation is relevant to the alleged prohibited conduct if not obvious.  These pieces of evidence should presumably been disclosed in the Evidence Appendix, which is attached as Exhibit B, and those references should be listed here.]
Credibility determination/s of Witness:  [articulate whether you found the testimony provided by Witness to be credible or incredible and why]
 [Insert section for each additional witness.]
Additional Relevant Information.
[List any further additional relevant information that was obtained during the course of the investigation.  This could include a description of site visits, review of education records, etc.  Again, indicate where each item appears in the Exhibits A, B or C.]
Additional Information Submitted by Parties After Disclosure of Evidence Appendix.
[Summarize any additional information submitted by Complainant or Respondent after the Investigator disclosed the Evidence Appendix to the Parties.  Reference where this information is contained in Exhibit A.]
Investigator Summary of Relevant Evidence.
[This is where the Investigator pieces together all of the relevant evidence collected in the course of the investigation.  Investigator should organize this section either by addressing allegation by allegation, chronologically or any other logical sequence.  The evidence must be summarized clearly and accurately, without bias.  It is in this section where the Investigator directly addresses conflicts in evidence on any relevant point and attempts to resolve those conflicts and determine where the truth lies if possible.  Witness/Party credibility is often material to these determinations.  Take into account considerations of consistency, accuracy, memory, credibility, ulterior motives, witness bias, etc.  At this point in the process, you are summarizing the evidence that you find to be relevant to the elements of prohibited conduct and jurisdictional issues.]
Investigator’s Attestation
I, the undersigned Investigator, attest that this Investigative Report fairly summarizes the relevant evidence that has been collected during this investigation which was not otherwise excluded from disclosure by applicable law or unwaived privilege.  The Complainant and Respondent previously received copies on the date identified above of all evidence contained in the Evidence Appendix, which is again attached to this Investigative Report as Exhibit B.  
[Include the following paragraph if information had to be excluded or redacted:]  Certain potentially relevant evidentiary records that the Investigator obtained were not disclosed to the Parties because those records constituted or contained information that is prohibited from disclosure pursuant to applicable law and/or unwaived privilege.  Such information was either redacted from the evidentiary records and/or completely excluded from disclosure when necessary from this Investigative Report.  A privilege log generally identifying such exclusions has been attached to this Investigation Report as Exhibit D. 
I am submitting this Investigative Report, and the evidence contained in the attached Exhibits referenced herein, to the Complainant and Respondent and their respective Advisors for your review and written response.  This same Investigative Report will be provided to the Initial Decision-Maker.  The Initial Decision-Maker will be contacting you about your rights to pose written questions to the other Party and/or Witnesses prior to the time the Decision-Maker issues a written determination regarding responsibility.

This Investigative Report is hereby being submitted to the Complainant and Respondent and their identified Advisors on this ___ day of __________________, 20____, by:

__________________________________________
[insert name of Investigator], Title IX Investigator
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